
OBJECTIVE 

A""°"i1mwhott l nnmako 
... ofmy,kill,and 
<k,dopin1 my1df10in<r<-
"'l'knowk<l11<and10b<an 
cffectiwp,c,son in lhc 
"'lamn.uon. 

SKILLS 

READING.LJSENJSG 
MUSIC A.ND COOK 

OFFICE MA.NAGER• INSTII.UCTIONS COMPANY • 2011 - 101! 
• Poialpononformaialonanco.moilin1. ihippin1-wpplk1. 
eq,iipnon,1. bill,and onando 
• Orp,i><and><hodukmminpondappoi,Mrn<,111 
• P..,.,.,.withHR10moimain offioepoli<in a 11«eswy 
• o,pn;,, offi••-- and pro«ol,ft$ 
• Co«diMtcw11hITdtpattn,ffllon ollolfo«eq,iipment 

• ."4 .... 1oroh11ionshipownll•tndoto.Offl'i«,,,.,.idm1ndlwlonl. 
-_,tha,01t i,..,..••ia""<«dondpoidon 1un< 

OFFICE MA. NAGER • U1'IONA.IR COMPANY • 2012 - 2014 
~pononfuo-m11~.m11i li"'.>hippi11f->Uppli<>. 
eq,iipM<M.billsand...-
• o.p,,i,.an<lo,;h<dukmmin11•nd---
•l'......,.withHRIOn\lililain olf,c:o poli<i<i • n«noary 
• Orpn.,.otliuop«MK>llland~ 
• Coonli111tcwithlTd<portn,mlon 1llolfo«<qUipmcnt 
• Mu,1oroholionshipo•ith•·rn<k>«.l'ff'·i«-idmand landk,r,L 
.......,.tha,oltitoms .. iavoi«dondpoidoo,lirne 

OFFICE MA.NAGER • CONSULTING INTERNATIONA L 
COMl'A.NY • lO IS-2016 

• Mana1•<onttv1an<lpn<CnoSo1i>tions•'ithofficcvell<kn_~i<c 
l""'id<nandolf><>rle.., 
•1'n>vide 1eno,.1._,oovioi1on. 
•k<sp,:,N,bkfot<fUlin1"°"·"1'oin!'lideuOldmin11 ......... 
• Manag,cucuti,-.s"ocliedulos,cokndanandappointmrnts 

• Re,pon,iblefor,r,anop,goffi«1<rvi<esbycmurinJ olfo« 
opcn,hon• ondpn,ccdun:o.-. o,pni.t«l.<~noro 
.-.rollod.fi lin1 •,.......,. .,.. dni.,-..d. ....,iylt'f"iOilion,on, 
rn·inrcdandopprn•«dandthotckriu lfuncriomon:propaiy 
wi,-landlllotlitor«d 
• Embliollohi>IOn<alrof.,_•fotlhe olf1« 1o)· ..,..linin1 
=~proo,c,ion.....,..ion.r<ronldioposal.mricval and 

EDUCATION 

BORN: 10/01/1989 

AGE : 30 
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