CURRICULUM VITAE

FPERSOMAL DETAILS - Massimah Alsayegh

Residential Address: Riyadh, Saudi Arabia

Mobile: 0568002177

Email: nassema.alkasghifthotmail.com & nessema.alsaagh@gmail.com
Crate of Birth: 13-May-1987

Mationality: Sauwdi

CAREER OBIECTIVE

To expand skills and experience within the marketing or HE. department of Banksor
International companies. Looking for new challenges.

To make a sound position in corporate and work enthusiastically in a team to achieve
the goals of the organization with devotion and hard work.

EDUCATION HISTORY

1] University of Ain Shams, Cairo Egypt.
Bachelor and Master in Business administration
Graduation: May 2015

Graduate specialization Business Administration

] Microsoft ICDL
Microsofit Office, Word Excel .

OTHER SKILLS AND CERTIFICATES

Computer Skills:

Microsoft XP applications {Word, Excal, Office, PowerPoint, Outlook, Access) =
Advanced



Language Skills:
« Arabic - Native Tongue)
«  English - Basic {reading and writing skills]

WORK EXPERIENCE
‘Warchouse asistan manager. PepsiCo inlernational company
* Supervising warchouse stafl and daly activitses.

# Managing, evaluating and reporimg on warchouse prodsclivily.

* Tracking and coordinating the receipl, slarge, and tmely delivery of goods and materials.
# Ordenng supplies and mainlaining sustable inventory levels,

* Checking orders, balls, flems recenved, inventory, and delivenes for sceuracy.

* Mamtainmg records, reparting relevant mformation, and prepanng any mecessary
documenlalon.

* Ensunng basic mamnienance standards and compliance with health and safety regulations.
* Performing a daily ispection of the warehouse grounds Coordmating and mamtasming
fleets and eguipmenl.

* Commumecating and coordinating with other deparments and customer s,

# Manming, managing and adjusting staflling bevels to meet daily operational

* Communicating and coardinating with other departments and customers,

# Manming, managing and adjusting staflfing levels to meet daily operational requimemients
within the warchouse

# Supervise the warchouse leam and manage day 1o day warchouse operalions

* Provide a safe working environment, sdherng o Health, Safery and Environmental
procediares and ensirmg they are understood and practiced by the team at all mes

* PFlan, co-ordinate and mandter the receipl, storage and dispatch of goods

* Ensure arders are processed effcwently and that ibe delivery of matenals meets customers
lmescales requirements

* Supervise and control erder picking, goods in, goods oul sperations 1o ensume accuracy
with minmum handling and slock damage

* Oingamize, facihitate and manage slock takes al regular intervals

# Ensure that all relevant procedures and processes are followed and sdbensd to i lne with
the Ceompany's procedures and requiremenis

# Working om the SAP system and giving the necessary approvals. Allending work meslings.
Giving mstructons o ather depariments as needed by the work .

* Oblaining approvals from sentor management and working on prajects o develop the
warehowse and provide the largest stormge space

* Dealing with suppliers i bnng the necessary resources according te the needs of ather

depariments, such = production and packaging resources, secunty and safery, hbrares, and all ithe
necessary lools bo operate our factory and wanchouses as necessary.
# Salve and Fedlow up on customer problems and verify documents far exported shipments
and expart opertions according Lo the quality and safety standards of the company and the
Eingdom
February 2022 - Key Accounts Executive, PepsiCo international Company
Current Position Responsibilities and achievements:

= Improve collection
= Improve stock availability



* Improve delivery productivity
=  YTD OP channel target

= Track top & acocounts performance which contribute more
than B85% from the business

= Qpen new aCoounts
* Increase monthly active accounts
completing 0% of training fulfillment rate

Y

+ Focus And Get Things Done Fast: Identify Barriers and
Process where work can be sim Flllﬁ-Eﬂ. and I'.'|E'|'IE'|EII|:I ACton
Plan, by YE

September 2017 = Multi store Manager, al AL alshaya international group
October 2021 Responsibilities and achievements:

= Responsibility about All The Stores

+ all team following the policy and sop for company |

= achieved the business plane and doing all reports | KPI

= for my 7 stores all attendees or absanss for all my team
(137 employesas )

= all received stock , contacting with all management team

also with brand team

& chieck Verifying the performance and work of exhibition managers and
evaluating them every half year

working for the stores Managers
# [ doing the investigation if they need doing the hearing
meet and get the action
# also the save is my responsibility I collected the maney
from another brand on alshaya and the bank recieved from

my stores

« Work of special reports to come and leave and vacations and coordinate the
wark of Accountancy dates

# solving problems for the customers and the employes as a work nead
= meet the needs of the department and branch sales are closed As area

Manager
I am multi store Manager as active area Manager Responsibility

about 7 store same brand but different

places same responsibilities for my stores



April 2015 = Tireasury is responsible, Abdullah Al Othaim Markets Co

August 2017 Respons

bilities and achievements:

- Delvery and refsipt of the treasury department of accounting and

supply Women's Tregsury official . Work of special reports to comea

and leave and

vacations and cpordinate the work of Accountancy dates

- Working as an irn:n:nunta nt and the opening of a selling point and solwving

problems section and mest the needs

Jan 2010 = Dec
2012

Jun 2008 = Sep
2010

Jun 2007 = Dec
2008

of the department and branch sales are closed and
supervise the women's section and regulate thea
conduct of the customer for all FOS

MARKETINGManager,Prince Meteb ben AbdelAziz
Center

R ibiliti | achi i
+ Developed marketing and promotional material for
avents
*  Manage Marketing Team and setting the objectives and
strategies

MARKETING Officer Afkar Elmamlaka Magazine

Responsibilities and achisvements:

+  Assisted in the preparation of copywriting including
press releases, advertisaments

+  Conducted market research into dient demographics

+  Coordinated in-house internal marketing promotions
such as "Employee of the Month® selection

+  Assisted Marketing Manager with general sales and
marketing administration tasks

Sales reps, Bin Taleb Commercial Corporation

R ibiliti | achi i
+  Customer contact and display the company's products
and make an appointment with them to visit the branch
and experience the products for themsalves or to make
an appointment to visit the worker and the work of a
free session to experience our products




PERSONAL COMPETENCIES

Ability to work in a fast-paced environment to set deadlines

« Excellent oral and written correspondence with an exceptional attention to
detail

«  Highly organised with a creative flair for project work

«  Enthusiastic self-starter who contributes well to the team

«  Work under pressure and know the types of customers and how to deal with
them and work to motivate the team and lift the morale of the team and
therefore the ambition to achieve higher sales matio for the company




