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PERSONAL SUMMARY
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Administrative Clerk with expé}ience in the field of work for
nearly six years. Ambition to join a job that develops my
practical and professional skills.
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PROFESSIONAL HISTORY
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Administrative Clerk

2022 pgial - 2019 pgial | &upiill ajlgall (uaai dapl
Tamkeen Human Resources Company | October 2019 - October 2022
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ADMINISTRATIVE CLERK
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educational teacher

2019 yuhiucl - 2018 pli) | dwallell gadll gujlan

Al Huda International Schools | January 2018 - August 2019 é'u_up_'m aquﬂl

énj¥lalgall whll guyjai e TRAINING COURSES
Jiagll glanl dlagall dyjladl Jlacdl aldll e
kil Jggud é)lal 4 §jial Joall e 2019 paagi - Lia) jayn | éyaraiill éylipaull ala) .
Executive Secretary Certificate | center rodna for training
cilar anas 2019 pnagi - Lia) jaja | &)lagdl Gilwlpallig pyldill ailia Galaun ©
S UEETEE SE e Certificate of writing reports and administrative

2017 gulgy - 2016 pgial | ((uj) iLaiill pla e correspondence | center rodna for training

Kalem Telecom Company (Zain) | October 2016 - July 2017 2019 pouua - Lia) jaja | (gjladl Juaisdl dljlaa dalaui °
p.aa.?lg.‘u‘,;mcnub.uhnﬂ J> Jo slaall anas o Administrative Communication Skills Certificate | center rodna
Gugyaldl dja>dl gu e for training
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EDUCATION SKILLS AND ABILITIES
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King Saud University Gag3l anlpg A3l cuwdl pladiiwl dapen  ©
2022 pvsya) Gyl Jguaf 5 st Knowledge of computer use and office software
Master of Education | December 2022 Lol Ig (J,Ui:’.!l 20 L].DLQJ." cljlan e
fterpersonal and teamwork skills
darouhiill aljlanllg Gdgll jla) d)laa e
agsuw ¢llall daal> Time management and organizational skills

King Saud University .. 'g.nJI ﬁjl:lq 63“ﬁJ| TS

2018 gugy | draiLwdl Alwlall yugygllay Leadership and employee management

Bachelor of Islamic Studies | July 2018
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CONTACT INFORMATION
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anasalnugidan@gmail.com: Jigpua3lagpll °




