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Mohammed Salem Saleh

Mukheyyer

24 Years of diverse experiences in several areas and administrative levels,
which confribute to achieving the goals of the organization, and enhance
its market brand, for the benefit of the organization and its members.

4 W880W@hotmail.com
Y 0531818218, 0551222393

WORK HISTORY

December 1997 to July 2002

Branch supervisor

Badghish Trading Est - Time Square -, Riyadh,
Riyadh Region

Carrying out all the branch's business, including
wholesale and retail sales, and coordinating
with the main center in Al-Khobar.

September 2002 to June 2003

Specialist at analyzing and processing water
Water and Environmental Systems Company
(rainsoft), Riyadh, Riyadh Region

Marketing of water treatment devices for
waterfalls, companies and factories, and
solving problems facing customers.

August 2003 to June 2015
Specialist at technical relations
Suleiman Al-Rajhi Charitable Foundation - Al-

Bayan Institutes for Preparing Quran Teachers -,

Riyadh, Riyadh Region

Carrying out the tasks of executive
coordination for the administration of the
Institute's branches, the progress of the
educational process, participating in the
development, implementation and evaluation
of the strategic plan for a period of ten years,
and building special administrative models.

July 2015 to June 2017

Acting director

Bagazi Trading Est , Riyadh, Riyadh Region
Management of shops and follow-up of
employees and daily financial and operational
operations.

July 2017 to January 2019
accountant and cashier
Dar Al Taadeen Company - Marmo -, Riyadh,

Yemeni born in Riyadh,
Riyadh, Kingdom Saudi Arabia 15414

EDUCATION

May 2015

Bachelor of Business administration
Business Management

King Faisal University, Hasa

GPA: 3.66, good" and

July 2020

Diploma of Higher Education
Comprehensive Marketing Diploma
Mastery Academy, Kuala Lumpur
50 Training Hours

SKILLS

Operational performance tracking
Systems implementation

Financial management and
budgeting

Talent development and fraining
Corporate strategy implementation
Team retention strategies

Cost improvement programmes
Cross-functional communication
Data collection and analysis

TRAINING COURSES

International Computer Driving
License (ICDL)

Professional Management Project
(PMP)

Preparing estimated budgets.
Ways to get rid of paper work.
Proper language use in
administrative letters.

Modern human resource
management (HRS) and its
applications.

As well as other various courses.




Riyadh Region
Managing the accounting operations for
wholesale warehouse sales.

May 2019 to Current

Director of Operations

Paths of Success Foundation for E-Marketing,
Riyadh, Riyadh Region

Managing all operations of creating an online
store and mobile applications associated with
it, automating operations, managing all

agreements with suppliers and manufacturers,

managing financial, administrative and
operational operations.

LANGUAGES
Arabic :
Native language

English :

Intermediate




