Hessah Ebraheem Rashed Bin Mogren

Academic Education

=3 2015-2018
English Language and Literature (4.4
@ Saudi Arabia © Al-kharj Prince Sattam bin Abdulaziz University
& 26-3-1996 Training courses

L 0544088869

P> hessah131@gmail.com
Information Technology in the Workplace.

O

o Executive Assistant series.

o Introduction to Human Resources Function.

o Accounting and Finance for individuals and
Companies.

@® Objectives:

Seeking to exploit my strong sense o Fundamentals of Management.
of responsibility, dedication of the o Customer Service Team Management.
work, and to take advantage of the e .
qualifications and skills that | have o Building security .
acquired through my academic o First aid course .
career in improving and developing
the work. .
Experiences
® Skills: = 2017 -2020

o Telesales

+ Computer: Microsoft Office ( IMA) International Maritime Agency

Programs. o _ _
+ Entering Data and Printing. o Administrative Assistant
+ Teamwork and Communication Alezdihar Preschool

Skills.

+ Resilience and the ability fo Work o Accomplishment of an educational program for
Uialar Prasure. developing English language for children titled

+ Fluent in spoken and written English. (Easy English).
Alahi's middle and high school of Holy Quran Memorization

o Languages : o Participate in the English club program.

Prince Sattam bin Abdulaziz University

Arobic 0000 @
English 00 ®® ® Hobbies

[-'_'3__] Photography
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