Contact

Phone
0552233210

Email
a-alrajhil411@hotmail.com

Education

2012-2014
Diploma in Office Administration

from Al-Rass College of Technology

2020
Administrative coordination training
course at the Institute

of Public Administration

Language

Arabic 00O

Abdul Rahman Saleh
Abdul Rahman Al Raijhi

Library Administration

Profile

Joining a professional work environment
that enables me to develop my
administrative and scientific skills

To gain new experiences and to be an
effective member and an excellent
producer, in order to achieve success
Contribute to development and success.

Experience

{2016 - 2020) SeCur"ty guard
Yousef Abdul Latif

Jameel Agricultural

Company

) Training

The medical section

Al-Baday' Governorate

Skills

Managing the manager's office and dealing with modern
technologies in the field of office management.

Dealing with individuals from inside and outside the
organization according to practical methods.

Organizing the management of various secretarial work.
The ability to share the human resources of the organization.
Computer proficiency.

The ability to work under different pressures.

The ability to deal with others.

The ability to adapt to work.
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