Demah Mnahi Bin Twalah

0533061083

Career Objective

I am looking for a competitive work environment

to help me expand my knowledge, learning,
experience, and skills.

Lectures & Workshops

Cooperative training - limited to 180
hours

FD SIM NICU (FACULTY
DEVELOPMENT IN SIMULATION
COURSE).

Creative Thinking Skills.

Executive Assistant series - Communicate
Effectively.

Executive Assistant series - Optimize
your Performance.

Interact Intelligently with Different
Cultures.

Introduction to Entrepreneurship.
Introduction to Human Resources
Functions.

Introduction to Strategic Planning for
Human Resources.

Labor Education according to Saudi
Labor Law.

Leadership and Project Management
Skills.

Self-Development series - Assertiveness
and Self Confidence.

Self-Development series - Self Discipline.
Social Intelligence Skills.

Stress Management in the Workplace.
Workshop - Communication Skills
Training.

Dialogue session - the art of dialogue and
persuasion.

Workshop - Volunteer Development
(Enmaa program).

Nora Al-Atta Forum (Stability and
Growth).

= Demah.mnahi@gmail.com @ Riyadh/KSA

= www.linkedin.com/in/demah-bin-twalah-4dt

Experience

Administration Coordinator (Course Coordinator)
King Fahad Medical City * Riyadh, KSA/ 08/02/2022— 08/08/2022
Doing the administrative support duties by coordination between the center,
leaners, educators, and administration department.
e  Communicate with Customers.
e  Performing duties assigned by the Direct Manager.
e  Made the tracking sheets.
e  Receive and respond the E-mails and the call.
e Arranging business meeting invitations for the persons concerned.
e Writing the minutes.
e  Review the data to make sure that everything is complete.
° Helping co-workers if needed.

Education

English Diploma

Imam Mohammad Ibn Saud Islamic University
2020-2021

GPA: 4.86 -5
STEP Test: 58

Diploma in Human Resources

Princess Norah Bent Abdul Rahman University
2016-2018
GPA: 483 -5

Skills & Hobbies
Language:
e Arabic/ Good English

Office computer skills: Word, PowerPoint, Excel, Google Form.

e | am fast learner.

e | have excellent coordination skills.

e | have excellent social skills.

e | can work under stress environment, and never complain about a
task.

o | replay back at any time in my email or phone calls.

e Performing duties assigned by the Direct Manager.

e Writing the minutes.

e Arranging business meeting invitations for the persons
concerned.

e Helping co-workers if needed.

o Review the data to make sure that everything is complete.

REFERENCES

Available upon request.
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Reference Letter
16-07-2022

To: whom it may concern

Itis my great pleasure to write this reference letter for Ms. Deemah Bin
Twalah whom | have worked with at the Center for Research, Education &
Simulation Enhanced Training (CRESENT) in King Fahad Medical City, Riyadh during
her work with us as administrative support.

Ms. Deemah Bin Twalah is a fast learner, she has excellent coordination skills
between the center, leaners educators and administration department, during her
working period with us she shows great deal of whiling to learner and master her
tasks. She has an excellent relationship with her colleagues, superiors, and
customers, she can work under stress environment, never complain about a task,
and she replay back at any time to her email or phone calls , she adds a caring vibe
to any place she works at.

I am confident that Ms. Deemah Bin Twalah will be excellent, addition to any
department she wishes to join and she will be an outstanding addition to it.

Please do not hesitate to contact me if you require any further inquiries.

Sincerely,

Amani Azizalrahman

Consultant, Pediatric Emergency Department
Chairperson Life Support, STARS at CRESENT
Chairpersonof the social media and Public Relation at the Saudi Society for the Simulationin Healthcare
ATLS Instructors

Pediatric Emergency, Emergency Medicine Administration
King Fahad Medical City

PO, Box, 59046, Rivadh 11525

Riyadh, Kingdom of Saudl Arabla

Tel: +966 11 2889999 Ext, 26022

Email: aazizalrahman @ kfme.med.sa

Linkedin: Amani Azizalrahman
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