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4. Responsible for any action in the branch. ERA G gl e Jopa 8

5. Solving employees problems and working in Al sl Sy Jleal g Jeal) JSLe Ja 0

professional way.
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2. . Reviewing employees salaries. AR

3. . Working on ERP System. . . 1 UML\S\ -
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conducting interviews. « 10

8. . Training and development. ol i Ajﬂ\ﬁ;\i)i‘-:

9. . Following and evaluating employees' Performance. PN s 293 - ;
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* Introduction to human resources tasks.
* Customer service course (know your

Customer). 22
* Course in the executive secretarial chain . i “‘“‘m‘ ‘-'L‘;:‘-‘h-'
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Master the Microsoft program.
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