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ALSAGGAF OMAR AL BAGHDADI

PERSONAL INFORMATION :-

Nationality: Yemen Mobile No: +966506672695 Email: alsaggafb@gmail.com
OBJECTIVES: training and education, public administration, human resources, project management.
archiving system

QUALIFICATIONS:

Bachelor of Business Administration - Specialization Management Information Systems

Arab Academy for Science, Technology & Maritime Transport Egypt - Alexandria Graduate January 2000.
TRAINING PROGRAMS:

1. Management of the PMP. 9.  Job evaluation.

2. Analyze personality patterns. 10. Excel 3 levels.

3. The art of dealing with others. 11. Learning difficulties.

4. Effective supervision skills. 12. Executive Director.

5. Effective communication skills. 13. Office Management and Executive Secretariat.
6. Personal training (Kuching.( 14.  Effective methods in developing productivity.
7. Continuous improvement of Kaizen. 15. Integrated skills in administrative follow-up.
8. Overcoming work stress. 16. Time management.

SKILLS:

Saudi Council of Engineers member. November 2019

Research and development.
English language.

1. Ability to analyze data, identify work deviations and identify weaknesses.

2. Document archiving electronically and legally, for speed retrieve data.

3. Process processes and data flow planning.

4. Create follow-up and implementation models.

5. Create graphs. 10. Expert to use Microsoft Office.

6. Staff training. 11. Dealing with difficult employees.

7. Innovate creative solutions. 12. Accounting skills on accounting programs.
8.

9.

Experience and practices:

Albassami Engineering company , private sector e Follow-up and implementation of operations and
contracting verification of their effectiveness.

e Director of the Electronic Archiving System and General Authority of Civil Aviation (GACA).
Administrative Communications Department. Electronic Archieving Supervisor From 6/2017 to 9/2017.

e Submit monthly reports on the achievements to the ~~ Comprehensive technical control and security company
Director General. (Tahakom) : from 11/2015 until 10/2016

e Configure the electronic archiving system. Training Officer during the period.

e Check and test system processes. Dallah Company from 03/2013 till 10/2015

e Follow up maintenance of servers and increase Training Officer in Saher project to monitor and treat traffic
server space. violations during the period

e Planning electronic archiving procedures. Information Technology Company (Efada):

e Assigning archiving tasks to the work team. from 4/2011 until 2/2013

e Selection of new candidates. Supervisor of Human Resources during the period

e Employee training. AlEmad International Development Company:

e Discovering problems with the work team and from 6/2010 to 10/2010
working to address them. Project Manager

e Discovering problems in the system and working on  Jeddah Municipality: from 4/2009 to 5/2010
them. Supervisor of electronic archiving.

e Coordination with the company’s branches to ensure  Alfa Saudi Company Systems developer from 8/2005 to
the progress of work. 4/2009

e Opening a new archive for new projects according to
the project name.
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