ABEER ALLHEEB 0565406369 J

PUBLIC RELATIONS, MANAGEMENT DEVELOPMENT abeerallheeb@gmail.com I

SPECIALIST, DESIGN AND CONTENT WRITING
Riyadh, KSA ®

[ ]
I Summary I Experiences
Experience in organizing and setting up media campaigns,
writing content and design, talented, ambitious, striving to 2022

develop and excel, possessing a wealth of knowledge, quick to
learn, can quickly assimilate new situations, and the skill of
communicating effectively with members of the public.

Customer Service . (1year - Present)

Answering customer inquiries, dealing with complaints and
finding solutions to them

Speed in answering customer inquiries (so far)

2021
I Ed ucatio " Infograph designer. (1year)
Web Store Design
Idea planning for the store and ways to provide products
Advertising design, content design and advertising
Bachelor's degree media- Public Relations Write a brief about and what it offers.
King Saud University.
2021
Administrative Development Specialist
I Training courses Gac Comn
g GGC Company.
Proofreading and paraphrasing of terms and
policies
¢ Diploma - Human Resources Writing content and designing social media posts.
Management Work in the human resources department to

(3 intensive monthS) attract and nominate resources

® General Organization for Technical and 2019
Vocational Training Certified Training of Public Relations Specialist (4 months)
Trainers (TOT). Department of Public Relations and Media at King

. . . Saud University
[ ]
King Saud University Computer course and the King Salman Institute for

for office work (3 weeks) Entrepreneurship.
® Preparing media campaigns. Organizing university events
Preparing electronic forms. Event coverage
e British Council Institute English language Writing reports on the events and publishing
them in the university newspaper and social
course (3 months) media
® King Saud University Training Center
Electronic spreadsheet program. (3 . .
hours) I Professional Skills
® Misk Training Center
Data analysis course.
* Academy facilities.
Commercial contracts course.
Feasibility study course

computer

Content writing

Social Media

Planning and Organizing
data analysis

Driving skills

Task Management
Continuous Improvement
innovation and creativity
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