Hussain K. Alwattar

Financial & Accounts Manager

Address : Riyadh, Saudi Arabia
Date of birth : 29/05/1963

Mobile : 0504716177

Email : housenwattar@gmail.com

SUMMARY

Accounts Manager professional with a proven history of success implementing strategic improvements,
creating productive business partnerships, and providing value to employers.

Possesses comprehensive skills & Innovative across all facets of accounts especially accounts of HR as
payroll and benefits etc.., with demonstrated.

Possesses comprehensive skills & Innovative across all facets of Electronic governancethe especially in the
Ministry of Commerce and Investment and etc...

Strength in evaluating processes and determining cost-effective solutions for to increase efficiency and
improve accuracy. Graduate Diploma & Bachelor Commerce & economec combines academic achievement
with professional experience to lay the foundation for developing and implementing programs focused on
achieving organizational goals.

TECHNICAL SKILLS

- Microsoft Great Plains Program.& MS Office.

- Al-Moroj Program for HR Payroll.

- Paying and transferring salaries to banks for the wages protection system at the Labor and Social
Security Office sites.

- Professionalism of electronic work sites, for example, general assemblies for companies and all
services at the Ministry of Commerce.

WORK HISTORY
- Financial & Accounts Manager

Jawdat AlIRiyadh Factory For Industriy in KSA.
from 01/04/2021 to Now.
- Accounts Manager
Group of Isam Economic Co. Ltd Authorized agent to Johnson & Johnson in KSA.
from 12/02/2000 to 31/03/2021 G.
- Accounts Manager
Zajoul Communication Technology Co. in KSA..
from 1999 to 2000 G.
- Chief accountant
Dar Aladwaa Est in SYR.
from 1994 to 1999 G.
- accountant
AL FURAT PETROLEUM CO. in SYR.
from 1989 to 1994 G.



Role and Responsibilities:
* Reviewing and approving the entries for the accounting program (GP), daily entries, supervising the
general ledger (GL) account and suppliers' accounts, approving the posting of salaries, wages,
administrative and financial expenses, etc...
* Assist and update financial statements.
* Supervision and follow-up of the VAT tax system for the Zakat, Tax and Customs Authority.
* Assist in the preparation of annual budgets and consolidated lists.
» Monthly salaries, annual leaves, end of service benefits, housing allowances, employee advances, etc..
* Supervising and following up the renewal of medical, car and property insurance by reviewing, checking
and comparing offers.
* Follow-up of all electronic government relations and governance, for example, GOSI social insurance,
wage protection and its scopes in the establishment's sites, transactions of the Ministry of Commerce and
the Chamber of Commerce, including registration of agencies and users, renewal of records and others.
* Professionalism in working on Mugeem and Absher programs for traffic, Mudad, Qiwa , Fasah, work
system, Saudi commercial law, passports, traffic, laws and regulations in force, etc...

Experience

Managing, supervising and directing the staff of the General Accounts Department and the Personnel
Department.

Governance: Carrying out all the work of government electronic applications, for example, the Ministry of
Commerce and Investment to prepare contracts for the establishment of companies, preparing and
processing all the work of:

- Ordinary General Meeting (EGM)

- Extraordinary General Meeting (EGM)

on the Ministry’s website electronically and hard copy, amending the articles of incorporation of limited
companies and updating the articles of association of joint stock companies on websites. Registration and
renewal of trademarks, commercial agencies, etc.

Accounts business, including but not limited to:

Supervising each of the daily entries, updating the financial statements, accounts receivable and accounts
payable, preparing and paying monthly payroll, financial statements, reports, reviewing and approving
employee expenses from custody, travel, petty cash, administrative and financial expenses.

- Follow-up labor issues and prepare labor and legal memos.

EDUCATION
- Academic: B.C 1989 Damascus University, College of Commerce and Economics.

- Postgraduate Diploma Study.
- Have course in Microsoft Skills for ( GP).

Special skills
Strong financial accounting skills

High level analytical skills

Excellent problem solving skills

Strong interpersonal skills

Good communication skills

Accounts skills of employers and domestic workers with all its administrative, financial and
governmental implications, etc.

Working on Microsoft Great Plains (GP) Program.
All applications of governance in the websites.
Language:

Arabic : mother tongue

English  : good fluent reading writing and speaking.
Ability to work under pressure
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