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CV — Financial Manager

15 Years of experience in the Kingdom of Saudi Arabia

Name Hussam EI-Din El-Sayed Shalaby
Qualification o
Bachelor Accountant — BA - Commerce Collage - University of Tanta, Egypt — 1991
Languages Proficiency in Arabic and English, spoken and written
Age 53 Years
E-mail husam1706@gmail.com
Mobil 0536262197
Employment

From 1994 to 2002, Muhammad Abdul Rahman Banafa for Food and Supplies — Riyadh

From 2003 to 2007 Muhammad Al-Khaled Ayoub Establishment for Electrical and Lighting Materials -
Riyadh — Dammam

From 2008 to 2012, Dar Najd for Perfumes, Cosmetics and Women’s Ateliers — Dammam

From 2014 to 2021, Alpha Building and Electrical Contracting Company - Sultanate of Oman

Experience in accounting software

r

ONX PRO ERP ] [ Tally ERP 9 — Prime Gold ] [ 0doo ERP 16 ]

.

Experience in Microsoft Office programs

Outlock ] [ Word ] [ Excel ]

Database courses with distinction grades and certified certificates

L Disk Operating System [ Basic Level 1&2 ] [ Data Basa Ill+ level 1&2 ]

Financial and administrative tasks and responsibilities

1. Cash flow planning

- Preparing the annual and interim budget

- Preparing profitability and cost reduction plans

- Participate in setting strategic goals

2 .Budget

- Preparing and issuing budgets and periodic financial reports
- Follow up with the external auditor

3. Financial oversight and auditing

- Control of expenses
— Comparing actual performance with the budget

4. Audit and reconciliations

-Audit bank accounts and reconciliations

-Periodic and surprise inventory of assets, inventory and fund
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5. Management

- Approving financial transactions and directing disbursement from the fund in accordance with
financial planning

-Liquidity management and providing the necessary liquidity to pay claims within financial planning

-Preparing inventory plans

- Accounting program management

-Distribution of powers in the accounting system and separation of tasks in accordance with control

principles

6. Guidance

-Directing, motivating and training financial management staff

7. Follow-up

-Follow up on collection and payment of suppliers and invoices

-Issuing accurate daily reports

-Issuing periodic profitability reports for each client and company
Issuing monthly cost reports for each company and identifying deviations

8. Recommendations

- Participate in preparing feasibility studies for new projects
-Study and analyze the financial situation and make recommendations

9. Commitment

-Maintaining the integrity and confidentiality of information

-Closing monthly accounts, maintaining files from tampering, and making monthly copies for
archiving

-Issuing zakat certificates
-Preparing the tax return form

10. Organization

-Establishing a credit system
-Establishing a system for documenting operations
Establishing a control system to preserve the company’s assets

11. Initiative

Building positive relationships with external banking and financial entities related to the company’s —

activities

Skills

[ Analysis of variance ] [Datadocumentation] [ Negotiation ] [ solving problems ] [ Leading team ]

[ costmanagement] [ KPIS ] [ Financial analysis ] [ financial planning ] [ Cash management ]




