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To be an effective member of the organization in which | work and to work

Hh200030004000@gmail.com £

(abgll waall @

Wlhalll Goail daralsy Jacl glg lau Jacl (nill aabiall (na Mla Ignc ggsi gl
wll il aalvll dtimag aralyinl g enilai Jsi aaill alygallg dljlaallg

Jasll aaag ilall Loyl Jgogll glhillg Jasll Jlaa (a alall jghi wle

cnauleill Jagall e

aypindl ajlgall @ jlal : ganAill @glia
g Cllall aeala

P-PL: o paill Ayyli

auan

hard to achieve the goals, skills and training courses with dedication,
professionalism , in addition to keenness on self-development in the field of

work and aspiration to reach self-satisfaction and work destination

a Education

Diploma Major: Human Resource Management

King Saud University
Graduation date: 2021

B Experiences

e Jobtitle: receptionist

@ Course

Skills

Organization name: Al-Farabi Company
Experience date: From 3/3/2019 to 23/8/2019
Functional tasks:

Insurance and data entry

Revenue collection

customer service

Volunteer: Security Forces Hospital
Title: Office Assistant - Human Resources
number of hours 330
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Course name: Program Management - Human Resources
Ministry of Defense of the Armed Forces for Medical Services
Course name: Cyber Security and Information Protection
Rodana Institute

HR Planning e healthinsurance
management basics e Vehicleinsurance change
management management

in health organizations e  Passthe personal interview
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Adaptation to the work environment
Familiarity with Office programs
Reports preparation
Computer skills
effectl.ve co.mrtnunlcatlon La nguages
Working within the team
work under pressure
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